Department of Physics

University of Cambridge

Short Leave
Absence from the Department impacting teaching should be requested using this form and approved by the Head of Teaching.  Short leave under Statute D, II, 3(b) must be requested through the Head of Department for periods of between two and fourteen nights during Full Term (permission is not needed for an absence of two nights or less provided there are no implications for teaching).
Requests for absences of more than fourteen nights must be made to the General Board using the CHRIS/67 “Academic and Study Leave Application" Form.
	Name: 




	Dates of proposed absence:  



	Purpose of proposed absence: 



	Teaching duties to be covered during period of absence:



	Arrangement to cover teaching




I apply for leave as set out above.

Signed
(applicant): _________________________________ Date
_______________
I confirm that I support/do not support this application for Short Leave.
Signed:__________________________________________ Date ________________



(Deputy Head of Department (Teaching))

This request for Short Leave under Statute D, II, 3(b) has been approved.

Signed: _________________________________________ Date _______________


(Head of Department)

